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Together, we make it happen!

Esperance Civic Centre
Facilities Hire Booking Enquiry

Contact Details

Name of Organisation Contact Person

Postal Address

Phone Number Mobile Phone

Email Address

Booking Information Page 1

Name of Event

O  Auditorium (Max Capacity 499%) O Reception Room (Max Capacity 252*)
0  Foyer (Max Capacity 150%)
*Please note, all capacities are subject to change due to type of event and government regulations

Date Required

Event Start Time Event End Time

Set Up Time Pack Down Finish Time

No. of People You Wish to Accommodate

Are You a Not For Profit Organisation? O YesOd No

Is This a Ticketed Event? O YesO No

Event Type (Please tick)

O Wedding 0O Party O Funeral/Wake O Concert [0 Meeting [O Seminar
O Other

Event Set Up
Please provide any additional notes on how you want the Auditorium, Reception Room or Foyer set up.
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Details (Please tick appropriate boxes, what are your requirements)

O Bar/Kiosk O PA System O  Whiteboard
O Kitchen Facilities O  Projector (small) 0  Technician
0 Stage O  Projector (large) O Lectern
O  Ushers/Front of House O  Projector Screen (small) 0 Table Cloths, QTY:
O  Ticketing 0  Projector Screen (large) 0 Zoom Set Up
O TealCoffee 0 ECC to Set Up/Pack Down
Any Other Details Request:
l Signature IDate

Please return to the Shire of Esperance, 77 Windich Street, Esperance WA 6450,
civiccentre@esperance.wa.gov.au

Thank you for your enquiry, our Civic Centre team will respond with a quote as soon as possible.

Office Use Only:
Customer Details

Name and Phone Number for Booking:

Details of Booking

Date/s Booked Invoice Details

TRIM File Number Notes

Costs

O Foyer O Reception Room O Auditorium O Staff O Equipment

Additional Items

Bond Required Total Costs Manager Signature
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